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March 2019 Payroll Processing
Schedule

MARCH 2019 Payroll Processing Schedule is as
follows:

Event Date Note

MID-MONTH 12 *NO*
FINALIZE: MAR CALCULATIONS
(TUE) OR INPUT

MID-MONTH 13 NLT 1100
HOLDS DUE: MAR
(WED)

TREASURY FILES | 13
TRANSMISSION: | MAR
(WED)

PAYDAY: 15
MAR
(FRI)

END-MONTH 21 *NO*
FINALIZE: MAR CALCULATIONS
(THU) OR INPUT

END-MONTH 26 BY COB
HOLDS DUE: MAR
(TUE)

TREASURY FILES | 27
TRANSMISSION: | MAR
(WED)

PAYDAY 01 APR
(MON)

Defense Travel Management
Office Allowances Update

The Defense Travel Management Office has
updated the following information for 01 March
2019:

OCONUS Non-Foreign and Foreign Per
Diem Rates

Overseas Housing Allowances (OHA)
Overseas Cost of Living Allowances

(COLA)

»= Joint Travel Regulations (JTR) and
Appendices
To access this information, visit the DTMO
Website.

March 2019 Enlisted
Advancement Authorizations

All Coast Guard Enlisted (ALCGENL) message
019/19 announces active duty enlisted
advancements authorized effective 1 March
2019.

All Coast Guard Reserve (ALCGRSV) message
004/19 announces reserve component enlisted
advancements authorized effective 1 March
2019.

Commanding Officers must determine if pre-
advancement eligibility requirements have or
have not been met, especially with regards to
EPME EPQ standards. COs must notify PPC
(ADV) via Admin OIX message, with a copy to
PSC (EPM-1 or RPM-1), to remove the member
from the SWE advancement eligibility list prior
to the advancement. Guidance is available in
the Involuntary Withholding or Removal from
SWE List Guide linked from the EPM-1
Advancement Portal Page:

Visit the Idaho State Tax Commission's Military
page for specific tax information that applies to
servicemembers and their families.

Government Travel Charge Card
Bank Transition Delayed

DHS has decided to delay the GTCC transition
from JPMC to CITI Bank, allowing for further
troubleshooting and a smoother transition. The
transition effective date to CITI originally
scheduled for November 30, 2018, will now be
March 27, 2019.
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Military Justice Manual Updated

ALCOAST Commandant Change Notice (ACN)
008/19 announces the release of a new version
of the Military Justice Manual. This is a
substantial change to the Military Justice
Manual. The Manual has been organized into
twenty-eight Chapters. It accounts for the
numerous statutory, regulatory, and
programmatic changes made as a result of the
Military Justice Act of 2016, to include those
changes made or required by the National
Defense Authorization Act of 2018. Changes
include new Chapters addressing pre-referral
matters and post-trial procedures. Additional
resources and templates are available on the
Office of Military Justice (CG-LMJ) website.

BM2 Active Duty Supplemental
Advancement Eligibility List

Posted

The BM2 Active Duty Supplemental
Advancement Eligibility List for February 2019
has been posted. The list is available on PPC
ADV's CG Portal page.

Refer to ALCGENL message 035/18 for
supplemental advancement list placement
information.

Reserve Supplemental
Advancement Lists Updated

The advancement eligibility lists for reserve
supplemental advancements have been
updated to reflect requests processed prior to 4
February 2019.

The lists and other helpful information are
available on the Advancements branch CG

Portal page.

New Reserve Retirement
Transfer Request CG-Form-
2055A Released

The Reserve Retirement Transfer Request CG-
Form-2055A has been updated. Please be sure
you are using he most recent version when
requesting retirement.

https://media.defense.gov/2017/0ct/02/20018
20645/-1/-1/0/CG 2055A.pdf

Enlisted Evaluation Report
Forms (CG-3788 series) Updated

The Enlisted Evaluation Report Forms, CG-
3788A,B,C,D,E,F, and G, have been updated.
The new editions have a revision date of 02/19.
Please be sure to use the current versions of
these forms

Enlisted Rating Advancement
Training System Winter 2019
Update

ACN 012/19 promulgates updated
advancement policy and procedures related to

the Enlisted Ratings Advancement Training
System (ERATS) and provides updates to the
Occupational Analysis (OA) schedule.

Human Resource (HR) Quality

Assurance (QA) Tools

E-Mail ALSPO message A/19 implements the
use of the Human Resource (HR) Quality
Assurance (QA) Tools by Servicing Personnel
Offices (SPO). In accordance with the Coast
Guard Pay Manual, COMDINST M7220.29
(series), Pay and Personnel Center (PPC) and
SPOs are required to ensure pay and personnel
transactions are submitted accurately and
timely. These HR QA tools will assist with
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meeting the requirements set forth in the Coast
Guard Pay Manual, COMDINST M7220.29
(series).

Getting Married? Know Your
TRICARE Health Care Options

Getting married? Congratulations! You and your
family members may experience changes in
TRICARE eligibility and coverage after getting
married. A change in family composition, such
as marriage, is a TRICARE Qualifying Life
Event (QLE). QLEs are certain life changes,

like getting married, moving, giving birth,
adopting a child, or retiring. QLEs may mean
different TRICARE health plan options are
available to you and your family. A QLE allows
you to make changes to your health plan
enrollment outside of the fall annual TRICARE

Open Season.

90 Days to Enroll in or Change a Health Plan

Following any QLE, you have 90 days to enroll in
a new TRICARE health plan or change your
health plan coverage, if you choose. New
spouses have 90 days from the date of the
marriage to enroll in TRICARE, if they choose.
Otherwise, they can enroll following another
QLE or during open season. A QLE for one
family member creates a QLE for all family
members. This means any new eligible family
members can also make an eligible health plan
enrollment change within 90 days of the QLE.
That means stepchildren are also eligible for
TRICARE benefits following the marriage and
can now enroll within the same 90-day period.

No matter when you initiate the health plan
enrollment change following a QLE, coverage
starts on the date of the QLE. Your health plan
coverage will continue unless you lose eligibility
or disenroll from the plan.

Update DEERS with the QLE

Coverage for Spouses

After you get married, register your new spouse
in the Defense Enrollment Eligibility Reporting
System (DEERS). This step makes him or her
show as TRICARE-eligible. You can go to any ID
card office to add your spouse to DEERS. You'll
need to bring either originals or certified copies
of the following documents:

1 Marriage certificate

1 Spouse’s birth certificate

1 Spouse’s Social Security card
1 Spouse’s photo ID

Your spouse’s TRICARE health plan options will
depend on your military status and your
location. Use the TRICARE Plan Finder to see
plans you and your new spouse may be eligible
for. Keep in mind that different family members
may be eligible for different plans.

Coverage for Children

If your marriage changes your family
composition in terms of children, your children
are eligible for TRICARE until age 21 (or 23 if in
college). At age 21 or 23, he or she may qualify
to purchase TRICARE Young Adult. This includes
unmarried biological children, stepchildren, and
adopted or court-placed children. Sponsors
don’t always adopt their stepchildren. The
marriage to the stepchild’s parent is the QLE
that will allow the stepchild to enroll.

To get TRICARE coverage for your kids, you
must first register them in DEERS at your

local ID card office. You’ll need to show a
certificate of birth or adoption and submit DD
Form 1172-2. Find the form and other required
documents to update DEERS on the TRICARE
website. Once registered in DEERS, you may
choose a TRICARE plan for your children.

Remember, enrollment is required to
participate in a plan. After registering in DEERS
and choosing a plan, be sure to follow the steps
to enroll your spouse or children in a TRICARE
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plan. If you have questions, call your regional
contractor.

Whether you’re engaged to be married or a
newly married couple, don’t wait to learn about
your TRICARE health plan options after
marriage. And don’t forget about seeing

which dental and vision coverage options your
new spouse can purchase. Visit Qualifying Life
Events to learn more about marriage and other
QLEs you might experience in the future. Start
your new life by taking command of your
health.

Yeoman Rating Force Notes
March 2019

The March edition of Yeoman Rating Force
Notes is now available via the CG Portal. This
issue includes the following items of interest:

= RFMC Remarks

* YN Occupational Analysis Update

= Long term Non-Contingency ADOS Best
Practices
FORCECOM EPME Knowledge Manager
Remarks
Yeoman “A” School Class 6-18 and Class
1-19
Team Work and Responsibility
ERATS Information
Juris Doctor (JD) Advanced Education
Degree Program

Human Resource Competencies
How to Finalize EER’S in DA Correctly
Privacy Incidents Within Mail
Yeoman “A” School Staff

Yeoman Rating Force Notes March 2019 (CG
Portal Link, CAC Logon Required)

Government Travel Charge Card
(GTCC) Newsletter

Below you will find the link to the February
2019 GTCC newsletter. Please share this
information as widely as possible with your
travelers, respective commands, P&A shops,
SPOs, and AOs as it includes important
information that may impact travel cards and
travel arrangements.

https://www.dcms.uscg.mil/Portals/10/CG-
1/psc/bops/GovTrvl/February 2019 GTCC Ne

wsletter.pdf

This month's edition contains the following
useful travel card information:

CITI Card Declines

CITI and ADTRAV Profiles
Non-Receipt of new CITI GTCC

GTCC DA Reporting

Plus much, much more good to know
information.

You can check out past articles by searching the
newsletter index found

at https://www.dcms.uscg.mil/
Portals/10/CG-1/psc/bops/GovTrvl/GTCC-
TEMP/GTCC Newsletter Index.xlsx

If you have a suggestion and would like to write
an article for the newsletter, please let us
know. Our ideas come from your questions and
concerns.

Let us know if you have any questions and
remember...ALWAYS protect PII.

Thank you,

Ms. E. Carlene Curry

USCG Gov't Travel Card Programs

Personnel Service Center-Business Operations
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Retirement Forms and
Worksheets

The forms and worksheets necessary to process
your retirement and start your retirement pay
are listed in the Retirement Package (download
from
https://www.dcms.uscg.mil/Portals/10/CG-
1/PPC/RAS/retpack.pdf). The forms can be
accessed online via PPC's web site
(https://dcms.uscg.mil/ppc/pd/forms).

Please complete the forms and worksheets
legibly. We strongly recommend you fill them
out online using the Adobe Acrobat program on
the Coast Guard Standard Workstation.
Completion of formCoast Guard, PHS, & NOAA
Retired Pay Account Worksheet and Survivor
Benefit Plan Election (CG-4700)is mandatory to

establish your account so you can be paid on
time. Effective January 1, 2019, PPC (RAS) will
accept a scanned, emailed, or faxed copy of
Form CG-4700, provided an SBP Spousal
Concurrence (Section VII) is NOT required. If
you decline to elect SBP coverage, elect less
than the maximum coverage, or elect child-only
coverage while having an eligible spouse, PPC
(RAS) will continue to require the original CG-
4700 with spousal concurrence (signature) and
notarized—with no exceptions. We’re hopeful
this will allow for a more efficient process.
Thank you. Please also make sure you are using
the December 2017 (12/17) version of this
form. Beginning on 1 January 2019, previous
versions will be obsolete and will not be
accepted.

Direct Access User Guides and Tutorials Updated in February 2019

Title

Airport Terminal SPO/Command User Tutorial added.

Aviation Incentive Pay - Suspend/Terminate/Delete AvIP SPO Tutorial added.

Aviation Incentive Pay - Monthly to Month AvIP SPO Tutorial added.

Aviation Incentive Pay (AvIP) SPO User Guide updated

Aviation Incentive Pay SPO User Guide updated.

Aviation Incentive Pay SPO User Guide updated.

CG Exchange Allotment for Dity Bag-SPO tutorial added.

Department Run - Command Tutorial added.

Disciplinary Actions SPO User Guide updated.

Divorce, Annulment, or Death of a spouse or dependent SPO Tutorial added.

Electronic Training Request Submission - Command tutorial added.

E-Mail ALSPO A/19; Human Resources (HR) Quality Assurance (QA) Tools posted.

Entering Refund for Missed Meals (RMM) SPO Tutorial added.

HIRE Direct Commission Officer (DCO) SPO Accession Guide updated.

HR Quality Assurance Tool - BAH Mismatches SPO Report/Query User Guide added.

Hire Cadet SPO Accession User Guide updated.

HR Quality Assurance Tool — BAH Mismatches SPO User Guide updated

HR Quality Assurance Tool — BAH Mismatches SPO User Guide updated

Rehire Direct Commission Officer (DCO) SPO Accession Guide updated.

Inactive Duty for Training (IDT) Drills (Command) User Guide updated
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https://www.dcms.uscg.mil/Portals/10/CG-1/PPC/GUIDES/GP/SPO/HR%20BAT_BAH%20Mismatches.pdf?ver=2019-02-22-084351-030
https://www.dcms.uscg.mil/Portals/10/CG-1/PPC/GUIDES/GP/SPO/HR%20BAT_BAH%20Mismatches.pdf?ver=2019-02-22-084351-030
https://www.dcms.uscg.mil/Portals/10/CG-1/PPC/GUIDES/GP/SPO/HR%20BAT_BAH%20Mismatches.pdf?ver=2019-02-22-084351-030
https://www.dcms.uscg.mil/Portals/10/CG-1/PPC/GUIDES/GP/SPO/Accessions/DCO%20REHIRE.pdf?ver=2019-02-20-140220-027&timestamp=1550689251261
https://www.dcms.uscg.mil/Portals/10/CG-1/PPC/GUIDES/GP/SelfService/Command/Self%20Service%20for%20Command%20-%20Inactive%20Duty%20for%20Training%20(IDT).pdf?ver=2019-02-05-125741-630
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MGIB Enrollment/Decline Enrollment SPO Accession User Guide updated.
CG Exchange Allotment for Ditty Bag Bill SPO Accession User Guide updated.

MGIB-SR - Recording Eligibility Tutorial added

MGIB-SR - Recording Eligibility Tutorial added.

MGIB-SR Reinstate/Restore Tutorial added

MGIB-SR Terminate/Suspend Tutorial added

Montgomery Gl Bill-Enroll or Decline SPO Accession Guide updated.

PDE By Department Tutorial updated.

Refund Missed Meals (RMM) SPO User Guide updated

Rehire Prior Service SPO Accession User Guide updated.

Reserve Member Balances Command tutorial added.

Reserve Member Balances User Guide updated.

Reserve Order Extract Report-SPO tutorial added.

Reserve Orders Extract Report User Guide updated.

Self-Service Allotments User Guide updated.

Starting BAH for Reserve Members SPO Tutorial added.
HR Quality Assurance Tool - BAH Mismatches SPO Tutorial added.

Starting BAH for Reserve Members SPO User Guide updated.

Starting Basic Allowance for Housing (BAH) SPO User Guide updated.

Starting Coast Guard Standard Meal Rate (CGSMR) Deductions SPO Tutorial added.

Starting Coast Guard Standard Meal Rate (CGSMR) Deductions SPO User Guide updated.

Submitting and Electronic Training Request (ETR) Command User Guide updated.

Thrift Savings Plan (TSP) Self Service Tutorial updated.

Understanding Job Data Tutorial updated.

Understanding Job Data User Guide updated

Understanding My Payslip Leave Summary Self-Service User Guide updated.

Understanding Reserve Pay Processing in DA User Guide updated.
Aviation Incentive Pay - Establish Aviator/Start AvIP SPO Tutorial added.

Understanding Reserve Pay Processing in Direct Access User Guide updated.

Verifying a Delay in Pay for a Reservist SPO Tutorial added.
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https://www.dcms.uscg.mil/Portals/10/CG-1/PPC/GUIDES/GP/SPO/Accessions/MGIB_Basic.pdf?ver=2019-02-07-122012-827
https://www.dcms.uscg.mil/Portals/10/CG-1/PPC/GUIDES/GP/SPO/Accessions/MGIB_Basic.pdf?ver=2019-02-07-122012-827
https://www.dcms.uscg.mil/Portals/10/CG-1/PPC/GUIDES/GP/SPO/Accessions/CG%20Exchange%20Allotment%20for%20Dity%20Bag%20Bill.pdf?ver=2019-02-06-133950-853
https://www.dcms.uscg.mil/Portals/10/CG-1/PPC/GUIDES/GP/SPO/Accessions/CG%20Exchange%20Allotment%20for%20Dity%20Bag%20Bill.pdf?ver=2019-02-06-133950-853
https://dhsconnect.connectsolutions.com/pt5a2u14300j/
https://dhsconnect.connectsolutions.com/pt5a2u14300j/
https://dhsconnect.connectsolutions.com/pka6wum2o3wk/
https://dhsconnect.connectsolutions.com/pka6wum2o3wk/
https://dhsconnect.connectsolutions.com/ppt4mcc6n8ju/
https://dhsconnect.connectsolutions.com/ppt4mcc6n8ju/
https://www.dcms.uscg.mil/Portals/10/CG-1/PPC/GUIDES/GP/SPO/Accessions/MGIB_Basic.pdf?ver=2019-02-19-124745-430
https://dhsconnect.connectsolutions.com/ptdf1a9dyrs0/
https://www.dcms.uscg.mil/Portals/10/CG-1/PPC/GUIDES/GP/SPO/Earnings/Refund%20Missed%20Meals%20(RMM).pdf?ver=2019-02-21-101251-447
https://www.dcms.uscg.mil/Portals/10/CG-1/PPC/GUIDES/GP/SPO/Accessions/Rehire%20Prior%20Service.pdf?ver=2019-02-26-114559-957
https://dhsconnect.connectsolutions.com/pxd7golo6ma0/
https://www.dcms.uscg.mil/Portals/10/CG-1/PPC/GUIDES/GP/SelfService/Command/Self%20Service%20for%20Command%20-%20Reserve%20Member%20Balances.pdf?ver=2019-02-19-094810-070
https://dhsconnect.connectsolutions.com/pp86a689ofu6/
https://www.dcms.uscg.mil/Portals/10/CG-1/PPC/GUIDES/GP/SelfService/Command/Reserve%20Orders%20Extract%20Report.pdf?ver=2019-02-19-094807-133
https://www.dcms.uscg.mil/Portals/10/CG-1/PPC/GUIDES/GP/SelfService/Member/Self%20Service%20-%20Allotments.pdf?ver=2019-02-08-160924-417
https://dhsconnect.connectsolutions.com/pzzc37leee10/
https://dhsconnect.connectsolutions.com/pzzc37leee10/
https://dhsconnect.connectsolutions.com/pb059t6exxk5/
https://www.dcms.uscg.mil/Portals/10/CG-1/PPC/GUIDES/GP/SPO/Reserve/Starting%20BAH%20for%20Reserve%20Members.pdf?ver=2019-02-22-091021-990
https://www.dcms.uscg.mil/Portals/10/CG-1/PPC/GUIDES/GP/SPO/Earnings/Starting%20BAH.pdf?ver=2019-02-25-104906-650
https://www.dcms.uscg.mil/Portals/10/CG-1/PPC/GUIDES/GP/SPO/Deductions/Starting%20CG%20Standard%20Meal%20Rate%20(CGSMR).pdf?ver=2019-02-25-104821-603
https://www.dcms.uscg.mil/Portals/10/CG-1/PPC/GUIDES/TAS/Submitting%20an%20Electronic%20Training%20Request.pdf?ver=2019-02-19-110542-800
https://dhsconnect.connectsolutions.com/puygyqnojc9r/
https://dhsconnect.connectsolutions.com/pmigz6s4kj2j/
https://dhsconnect.connectsolutions.com/pmigz6s4kj2j/
https://www.dcms.uscg.mil/Portals/10/CG-1/PPC/GUIDES/GP/SPO/PersonalData/Understanding%20Job%20Data.pdf?ver=2019-02-06-105512-937
https://www.dcms.uscg.mil/Portals/10/CG-1/PPC/GUIDES/GP/SelfService/Member/Understanding%20My%20Pay%20slip%20Leave%20Summary.pdf?ver=2019-02-26-150857-290
https://www.dcms.uscg.mil/Portals/10/CG-1/PPC/GUIDES/GP/SPO/Reserve/Understanding%20Reserve%20Pay%20Processing.pdf?ver=2019-02-12-153353-687
https://www.dcms.uscg.mil/Portals/10/CG-1/PPC/GUIDES/GP/SPO/Reserve/Understanding%20Reserve%20Pay%20Processing.pdf?ver=2019-02-12-153353-687
https://dhsconnect.connectsolutions.com/peil8k5tg0bn/
https://www.dcms.uscg.mil/Portals/10/CG-1/PPC/GUIDES/GP/SPO/Reserve/Understanding%20Reserve%20Pay%20Processing.pdf?ver=2019-02-05-144022-220
https://dhsconnect.connectsolutions.com/p4yvmuj95rlh/
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